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QP-4.9 Work Process Flow Diagram

Document (doc.) requires peer review
(see list Section 4.1.2)

4.2.3 If required, author selects doc. team (DT)

4.2.4 Author/DT determines doc. requirements, e.g., methodologies, outline, content, decisions,
recommendations, etc.

4.2.1 Team leader appoints author

4.4.1.6 Author acquires approval signatures

4.3.1 DT (if convened) submits sections on-time to author

4.4.1.1 Author ensures draft doc. compiled

4.4.1.5 Doc. PR is performed according to QP-3.5

4.4.1.2 ER W/E provides draft doc. to author for peer review (PR)

4.2.6 If DT required, author assigns tasks/doc. sections with schedule

4.2.2 Author initiates electronic ER Project Document Signature Form acquiring automatic ER doc.
catalog number

4.2.5 Author determines if decision peer review is required in accordance with QP-3.5, Peer Review
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4.4.1.3 Author attaches updated Signature Form

4.3.2 Author submits electronic files or paper copy to ER technical writer/editor (ER W/R)
(All electronic file names must include ER doc. catalog number as a prefix)

4.3.3 ER W/E edits and compiles doc. for review

4.3.4 Author ensures completion of Technical Information Release (TIR) Form

4.3.5 Author ensures TIR form & draft documents are submitted to Classification (S-7) for review
4.4 Doc.

Review/Approval

a

aTuesday, April 18, 2000, 11:40:27 Page 1 of 2



4.4.5.7 Author transmits copy of final doc. to Classification (S-7) with cover memo in accordance
with 4.2.2 above

4.4.4   Author drafts transmittal letter in accordance with Section  4.2.2 above

4.4.3.1  Author transmits review copies to DOE in accordance with Section 4.2.2 above

4.4.3.2 Author ensures comments are resolved & incorporated (4.4.3.3)

4.4.3.5 Author acquires DOE approval signature

4.4.5.2 Author attests to doc. completeness & accuracy with approval signature

4.4.5.4 Team leader ensures doc. developed according to requirements with approval signature

4.4.5.5 Author ensures all "draft" designations removed from doc.

4.4.6 Author initiates project office (PO) review/approval process

4.4.5.6 Author ensures proper identification of all doc. with the doc. catalog number

4.4.2.2 Author references all associated doc. catalog numbers in appropriate field of on-line
Signature Forms

4.4.5.8 Author ensures copy submitted to peer review coordinator

4.4.5.1 Author ensures all QP requirements met

4.4.2.6 Author acquires LC approval signature

YesNo

4.4.2.3  Author ensures comments are resolved & incorporated (4.4.2.4)

Performance measure
related?

PO follows DI-4.5
PO follows

established process

4.4.2.1 Author transmits review copies to Laboratory Counsel (LC) in accordance with Section
4.2.2 above
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